
 

Educational Hill Visits - May 17, 2011 

Thank you for registering for the Asian & Pacific Islander American Health Forum's 25th anniversary 
conference, "Voices 2011:  Purposeful Leadership for Tangible Outcomes."  We look forward to your 
participation and to a fruitful discussion about how we work with communities of color and progressive 
forces in our movement to develop successful leaders, contribute to healthy communities, and create 
real change.  
 
APIAHF will be coordinating educational Hill visits on May 17, 2011 on your behalf.  The goals of these 

visits are to:  

1. Cultivate relationships with members and Hill staff. 
2. Develop a culture of policy advocacy within APIAHF and its partner organizations. 
3. Raise visibility on APIAHF and community partner policy priorities. 

 
Participants can expect to visit 3-4 offices from your district or state.  You will receive your appointment 
information by May 10, 2011.  If you have any questions about the visits, please contact APIAHF’s 
Washington, D.C. office at (202) 466-7772.   
 
This packet will help you prepare for your Hill visits. In it, you will find information about: 
 

What to do before you arrive in Washington, D.C………………………………….. 2 
What to expect on the day of the Hill Visits (May 17)…………………………….. 4 
Hill visits do’s and don’ts……………………………………………………………………….. 6 
Find out who represents you in Congress………………………………………………. 7 
Metro (Washington, DC subway) map…………………………………………………... 10 
Capitol Hill area and map……………………….…………………………………………..…. 11 
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What to Do Before You Arrive in Washington, D.C. 

Schedule a Meeting with your U.S. Representative and Senators At Home 

To help prepare you for your visits with your legislators during the conference, we strongly encourage 

you to schedule a visit with your U.S. Representative and Senators in their local offices.   

Don’t know who your U.S. Representative or Senators are? See the “Find Out Who Represents You In 

Congress” section at the end of this packet. 

To schedule a meeting, call your Senator and U.S. Representative and ask to speak to the scheduler in 

their district or state office.  Senators often have more than one state office, so be patient in figuring out 

who you need to speak to with.  When you speak to the scheduler, give them the following information:   

 Request an appointment to meet with the legislator or staff. 
 The name of the city or town in the district or state you are from. 
 You are interested in discussing the work of your organization and its policy priorities.   
 How many people will be attending the meeting.   
 If any prominent community leaders will be attending the meeting.  

 
Please let APIAHF know about your visit(s) by filling out this form for each of your pre-conference 
legislative visits - http://bit.ly/districtvisits.   
 
Once you have the meeting with your legislator scheduled, there are a few simple, yet important steps 
you can take to make sure that you and your group are ready for the meeting.  These same tips apply 
when you are preparing for your visits in Washington, D.C.  
 
Do a Background Check  

Refer to online biographical sketches or check campaign statements, news articles or additional sources 

of information to learn about your Representative’s or Senator’s prior occupation, religion, political and 

social memberships, areas of interest, and positions on issues such as the economy, the environment, 

and health care. This information can help inform how you approach your meeting.  

Check in with Trusted Allies in D.C. or a State Organization  

There are valuable resources in Washington, D.C., and in your state with knowledge about what role 

that Representative or Senator played in the health arena.   If you are part of a national or regional/state 

network or organization, we encourage you to talk with your fellow health advocates.  

Be Prepared 

Assign a facilitator and develop an internal agenda for each meeting.  Think about who best represents 

your organization and coalition that can also help to build a relationship with this Member of Congress.  

Try to find close allies that could build trust or respect with the Member of Congress, or their staff, and 

invite them to come.  (See also “Hill Visit Do’s and Don’ts”) 

http://bit.ly/districtvisits
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When you meet with your legislators in their local office, be sure to tell them someone will be 

contacting their Washington, D.C. office to set up another meeting on May 17, 2011. 

Things to Bring to Washington, D.C. 

APIAHF will provide materials for your Hill visits.  To supplement these packets, please bring business 

cards and brief materials about your organization you would like to include. 

We also encourage you to bring a camera to take a picture with your legislators and to document your 

time in the U.S. Capitol.  Pictures make for great inserts in thank you cards and will help the legislator 

remember you and your organization! 
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What to Expect on the Day of Hill Visits (May 17) 

Pre-Visit Training and Rally 

On May 17, we will hold a pre-visit training and rally to prepare you for your Hill visits.  This training will 

provide you with an understanding of why advocacy is important to our communities, advocacy case 

studies, and tips and strategies for effective advocacy.     

At this training, you will receive your meeting packets and meet the other members of your visit team 

from your state.  Please use this time to designate a team lead and develop an agenda for your visits.     

Dress 

We will be providing participants with T-shirts to wear on your visits at the pre-visit training and rally.  

Please wear business casual attire with your T-shirt.  You may want to bring comfortable shoes to 

change into as you may be walking between buildings. 

Transportation to Capitol Hill 

Metro is the subway system for the Washington, D.C. metropolitan area.  Most participants will ride 

Metro to Capitol Hill for their visits.  APIAHF will provide Metro fare cards to the Hill during the pre-visit 

training and rally.   

If you are a person with a disability or have special needs, we encourage you to take a taxi to Capitol Hill.  

APIAHF will have petty cash available for those individuals wishing to take a taxi.  Please save your 

receipt.  

Security  

You will have to go through security as you enter all Capitol buildings. Please allot yourself time to go 

through security checks/long lines, time to find the right building/room, etc. We want to ensure that 

groups arrive on the Hill on time for their meetings.  You do not need to present a picture ID unless your 

meeting is in the U.S. Capitol.   

Please give yourself plenty of time to go through security so you can be at your meetings a few minutes 

early to make sure everyone in your group is there and to check in.   

If you have items that you do not want to take with you on your visits, please drop them off at base 

camp (more information below).   

Base Camp 

APIAHF has secured  Cannon House Office Building 122 to store your belongings while you are on your 

visits.  Staff will be in the room the entire time to watch your belongings and to answer any questions 

you may have.  Additional meeting packets and literature drop materials will be available here.   
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What To Do Between Meetings 

If you have a lot of time between your meetings, there is a gift shop on the basement level of the 

Longworth House Office Building and the Dirksen Senate Office Building.  Snack shops/cafeterias are 

also available on the basement level of the Longworth House Office Building and in the Dirksen Senate 

Office Building.   

The Capitol Visitor’s Center (between the U.S. Capitol and First Street East) also offers exhibits on the 

history of the U.S. Capitol and Congress.   

You are also welcome to sit and wait at Base Camp (Cannon House Office Building 122).  APIAHF staff 

will have tickets available to enter the viewing galleries of the Senate and House of Representatives 

chambers. 

Evaluations 

After each visit, please do a quick debrief with your group to get feedback on how the visits went.   

Evaluations will be included in your Hill meeting packets.   Please return the final evaluation form to 

APIAHF staff in person, by email to afarhadi@apiahf.org  or fax to (202) 466-6444. 

Post-Visit Reception  

Following the educational Hill visits, we will be celebrating the end of the conference at the Capitol City 

Brewing Company (2 Massachusetts Avenue NE) beginning at 5:00 pm.   Light refreshments will be 

served.   

mailto:afarhadi@apiahf.org
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Hill Visit Do’s and Don’ts 

Do Don’t 

Assign a facilitator and develop an internal agenda 
for each meeting (who is going to say what). 

Be late.  If you’re going to be late, call the office 

you are meeting with to let them know.   

In 1-2 minutes, ensure everyone introduces 
themselves, the organization(s) they work for, pass 
out your business card(s) and collect the staff 
member’s business card. 

Wear jeans, t-shirts or flip flops.  

Be on time (even a little early to check in and get 
settled).   

Be offended if the meeting lasts 15 minutes or 
less. This is very typical for Capitol Hill.  

Wear your T-shirt with business or business casual 
attire.  

Be surprised if you meet with a staffer instead of 
the Congress Member or Senator.   Staff do most 
of the work. These may be some of the most 
valuable relationships you can develop.  

Check in with the person at the front desk (tell 
them your name, what organization you are with, 
who you are meeting with). 

Be surprised if your meeting occurs in the front 
office or in the hallway instead of an inner office. 
Many Hill offices are small and have limited space. 

In 3-5 minutes, mention visiting DC as part of a 
conference that focuses on AA and NHPI health 
issues and describe the contents of your meeting 
packet.  

If you are in a group, don’t let one person talk the 
entire time.   

In 3-5 minutes describe the major health issues in 
your community.  

Talk about 10 different things. The staff member 
won’t remember all that. Make sure to stick to 1-2 
main points. 

Thank them! 
Ask to take a picture if you have a camera.  
Remember to send a thank you email to the staff 
member when you return home.  

Forget to do necessary follow-up after the visit. 

Have fun!  
The Capitol is an exciting place and you deserve to 
tell the staffers about the beauty and needs of 
your communities.  

Be surprised if they do not know about your 
community. 
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Find out Who Represents You In Congress 

 

Go to www.congress.org to find who your Senators and U.S. Representative are. Enter your work ZIP 
Code in the “Find Your Officials” box located on the top right. 
 

 
 
 
 
 
 
 
 
 
 

To find out who your  
Senators and 

Representatives are, enter 
your ZIP code. Then press 

“Go”. 

 

http://www.congress.org/
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Look under the “President 

and Congress” column for 

the title, “Senators.” The 

names below are your 

Senators. 

Look under the “President 

and Congress” column for 

the title, “Representatives.” 

The name below is your 

U.S. Representative. 

Click on the name of the 
Senator or Representative 

to refer to their online 
biography. 
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Click “Visit Official 
Website” to learn more 
about your Senator or 

Representative. 

 

To refer to the Senator’s 

or Representative’s 

biography click the title, 

“About.” 
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Capitol Hill Area – 

Please see map of the Capitol for more information. 

All rooms in the Longworth House Office Building (LHOB) start with the number 1. So if the office 

number is 1666, the office is on the 6th floor of LHOB. 

All rooms in the Rayburn House Office Building (RHOB) start with the number 2, so if the office is 2445, it 

is on the 4th floor of RHOB.  All rooms in Cannon, Russell, Dirksen, and Hart only have 3 digit room 

numbers, so if the office number is 322, it’s on the 3rd floor.   
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